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1. OliIIJ,IIE IIOJIOJKEHIUI 
1.1. HacT05Iw:ee Ilono:>Kemre - noKanbHbIH HOpMaTHBHbIH aKT UMLU, perynHpyIOW:HH ITOp5I.llOK 

opraHH3auHH .uo6pOBOJibqecKOH (BOJIOHTepcKOH .ue5ITeJibHOCTH), ITpaBa H o65I3aHHOCTH UMLU H 

BonoHTepa. 

1.2. Ilono:>KeHHe pa3pa6oTaHO B COOTBeTCTBHH c <!>e.uepanbHbIM 3aKOHOM «0 6narornopHTeJibHOH 

.ue.srTeJihHOCTH H 6rrarornopHTeJibHhIX opraHH3aUH.SIX» }fa 135-<!>3 OT 07.06.1995 , <!>e;::i:epanhHbIM 3aKOHOM 

«0 BHeceHHH H3MeHeHHH B OT,lleJibHbie 3aKOHO,llaTeJibHbie aKTbl PocCHHCKOH <!>e.uepauHH ITO BOITpocaM 

.n;o6p0Borr1qecrna (BOJIOHTepcrna) N2 15-<!>3 OT 05.02.2018, Y CTaBOM UMLU, noKanbHbIMH 

HOpMaTHBHbIMH aKTaMH UMLU. 

1.3. JJ:o6poBOJibUhI (BOJIOHTep11) (.uanee - BonoHTep) - QJH3HqecKHe nHua, ocyw:ecTBJI5IIOW:He 

.uo6poBOJibqecKyIO (BOJIOHTepCKYIO) ,lle5ITeJibHOCTb B tjJopMe 6e3B03Me3.llHOfO BhIITOJIHeHH5I pa6oT H (HIIH) 

OKa3aHH5I ycnyr B uen5Ix co;::i:eifcrnH5I .ue5ITeJibHOCTH UMLU B ctjJepe o6pa3oBaHH5I, HayKH, KYJihTYPhI, 

HCKyccrna, ITpOCBeweHH5I, ;::i:yxoBHOMY pa3BHTHIO JIH4HOCTH HJIH B HHbIX o6w:ecrneHHO ITOJie3HhIX uerr.srx. 

1.4. UMLU - HeKOMMepqecKa5I opraHH3aUH5I - opraHH3aTOp .n;o6poBOJihqecKoH (BOJIOHTepcKoH) 

,lle5ITeJibHOCTH, KOTOpa5I ITpHBJieKaeT Ha ITOCT05IHHOH HJIH BpeMeHHOH OCHOBe .uo6poBOJlbUeB 

(BOJIOHTepoB) K ocyw:ecrnneHHIO .uo6pOBOJibqecKOH (BOJIOHTepcKOH) ,lle5ITeJibHOCTH H ocyw:ecTBJI5IeT 

pyKOBO.llCTBO Hx .ue5ITenbHOCThIO. 

1.5 . Ilono:>KeHHe pa3pa6ornHo B ueJI5Ix co.ueifcTBH5I .ue5ITeJibHOCTH UMLU B ctjJepe KYJihTypbI, 
HCKYCCTBa, o6pa30BaHH5I, ITpOCBew:eHH5I, B TOM liHCJie, HO He orpaHHqMBa5ICb cne.uyIOW:HM o6w:ecTBeHHO 

ITOJie3HhIMH ueJI5IMH: 

1.5.1. OpraHH3aumr, pa3BHTHe H ITOITYII5IpH3aUH5I rnopqecKoH, KYJibTYPHOH, MeTO.llHqecKoH, 

o6pa3oBaTeJihHOH, Me:>K.llyHapO.llHOH H .upyrnx BH.llOB .ue5ITeJibHOCTH UMLU. 

1.5.2. Ocyw:ecTBnettHe opraHH3auHH KOHuepTOB, MaCTep-KnaccoB, KOHKypcoB, tjJecTHBaneif H .upyrHx 
MepoITpH5ITHH UMW B Poccm1 H 3a py6e:>KoM. 
1.5.3. Co3.UaHHe TeKCTOBhIX, ¢om, ay.uHo, BH.ueo, rpatjJHqecKHx, ITOIIHrpatjJHqecKHX H .upyrnx 
MaTepHMOB. 

1.5.4. C03.llaHHe aHOHCOB, ITpecc-perrH30B, OITHCaHHH, ITpe.uno:>KeHHH. 

1.5.5. C03.uaHHe BH.ueo-ay.uHo3aITHceif, C03.llaHHe ITpOMo-ponHKOB, QJHJibMOB, ITepe.uaq, ITpe3eHTau11if. 
1.6. OtjJHuHanhHble a.upeca .llII5I ITepeITHCKH H OTITpaBKH yBe.llOMJieHHH co crnpoHhI UMLU: 

1.6.l. IloqTOBbie orrrpaBneHH5I: PoccH5I, MocKBa, 125009, ManbIH KHCJIOBCKHH ITepeynoK, .llOM 4, 
CTpOeHHe 5 Ha HM5I «UeHTpMbHa5I MY3bIKMbHa5I IIIKOJia» 

1.6.2. 3neKTpOHHa51 ITepeITHCKa: cms@cmsmoscow.ru Ha HM5I yITonHoMoqeHHoro nHua: 

1.6.3. Ilepe.uaqa .uoKyMeHTOB B KaHuen5IpHIO UMLU ITO a.upecy ITO a.upecy: PoccH5I, MocKBa, 125009, 

ManbIH KHcnoBCKHif ITepeynoK, .llOM 4, cTpoeHHe 5, Ka6HHeT 302, c ITpocrnBneHHeM OTMeTKH o 
BpyqeHHHI ITonyqeHHH. 

2. IIPABA II On513AHHOCTII U:MllI II BOJIOHTEPA 
2.1. UMLU HMeeT ITpaBo: 

2.1.1 . OpraHH30BhIBaTh BOJIOHTepcKYIO .ue5ITe.JfhHOCTh B uemrx, YKa3aHHhIX B IT. 1.5 HaCT05Iw:ero 
Ilono:>KeHH5I. 

2.1.2. Pa3Mew:aTb 11 pacITpoCTpaH5ITb HHcpopMauHIO o BonoHTepcKoli ;::i:e5ITenoHOCTH c uenhIO ee 
ITOITYII5IpH3aUHH H opraHH3aUHH B ceTH l1HTepHeT, c HCITOJib30BaHHeM ITOJIHrpatjJHqecKOH ITPO.llYKU:HH. 

2.1.3. Iloow:p5ITb .ue5ITeJibHOCTb BonoHTepa ITocpe.ucrnoM Bbl.llaqH 6naro.uapcTBeHHbIX, 
peKOMeH,llaTeJibHbIX ITHCeM, IToqeTHbIX rpaMOT H .llHITJIOMOB, BHeCeHHeM 3aITHCeH B JIHqHYIO KHH:>KKY 

BOJIOHTepa, BbI.llaqH ITpHrnarneHHH Ha MepoITpH.SITH.SI UMLU, cepTHCpHKaToB Ha ITpoBe.n;eHHe BH.ueo-
3BYK03aITHCH H MaCTep-KnaccoB Ha JlbfOTHbIX ycJIOBH5IX. 

2.1.4. 3aITparnHBaTb y BonoHTepa cornacHe Ha o6pa6oTKy ITepcoHanhHbIX .uaHHbIX. 

2.1.5. 3aITparnHBaTh y BonoHTepa ;::i:oKyMeHTbI, ITo.urnep)K,llaIOw:He JIHqHOCTb, IT0.n;rnep:>K;::i:a10w:He MeCTo 

pa60Thl (yqe6b1), a TaK:>Ke ;::i:pyrne .llOKyMeHThl, B TOM l.JHCJie, HO He orpaHHqHBa5ICb .llJl5I ITpOBepKH 
.uo6poITOP5I.lloqHocrn BonoHTepa. 
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2.1.6. 3aKmoqaTb fIPH murnqHH He06XO.UHMOCTH .UOfOBOpbI rpa:>K.UaHCKO-ITpaBOBOro xapaKTepa c 

BoJIOHTepoM. 

2.1. 7. Tpe6oBaTb OT BoJIOHTepa co6mo.uemrn JIOKaJibHbIX HOpMaT11BHbIX aKTOB UMill. 
2.1.8. Tpe6oBaTb OT BoJIOHTepa HeMe.UJieHHOro ITpeKpaw:eH115I BOJIOHTepcKoif .ue5ITeJibHOCTl1 6e3 

o6b5ICHeHl15I ITp11q11H. 

2.1. 9. BHOCl1Tb B m iqHyro KH11:>KKY BOJIOHTepa 11 CITeIJ;l1aJibHbIH :>KYPHaJI yqeTa BOJIOHTepoB CBe.uemrn 0 

BbIIIOJIH5IeMbIX B11.uax .ue5ITeJibHOCTl1, BbIIIOJIHeHHbIX 06beMaX pa6oT (B qacax), IToow:peHH5IX 11 

11CITOJIHHTeJibHOH ITO.UfOTOBKe .uo6poBOJibIJ;eB (BOJIOHTepoB) 11 3aBep5ITb ITO.UITHChIO OTBeTCTBeHHOro JIHIJ;a 

H ITeqaThIO opramnau;HH B COOTBeTCTBHH c ITp11MepHhIM ITepeqHeM B11.UOB .uo6poBOJihqecKOH 

(BOJIOHTepcKoH:) .ue51reJihHOCTH (ITp11Jio:>KeH11e N2 1 HaCT05IW:eMy IToJio:>KeHHIO ). 

2.2. UMill o65!3aHo: 

2.2.1. ,QoITycKaTh BoJIOHTepa Ha TeppttrnpHro UMill c co6Jiro.UeH11eM JIOKaJibHhIX HOpMaTHBHbIX aKTOB 

UMill. 
2.2.2. Co3.UaBaTb ycJIOBH5I .UJI5I 6e3oITacHoro H 3cpcpeKTl1BHoro Tpy.ua BoJIOHTepa. ,QaBaTh qeTKoe 

OITHCaHHe pa60ThI H opraHH30BaTh pa6oqee MecTo BoJIOHTepa. 

2.2.3. Ha3HaqHTb OT JIHU:a UMill orneTcTBeHHOro 3a perneHHe B03Hl1Karow:ttx y BoJIOHTepa BOITpocoB B 

CB5!3H c BhIIIOJIH5IeMoif .ue5ITeJihHOCThIO - Koop.uttHaTopa BoJIOHTepa. 

2.2.4. ITptt Heo6xo,n:HMOCTH 3aKJIIOqHTb .uoroBop 0 BhIIIOJIHeHHH OITpe.ueJieHHOH pa60ThI, B KOTOpOM 

OfOBOpHTh Bee OCHOBHhie H .UOITOJIHHTeJihHhie o65!3aTeJihCTBa CTOpOH c yqeTOM ITO.UITYHKTa 2.1.6 
IToJio:>KeHH5I. 

2.2.5. ITpe.uocrnBJIUh ycJIOBl15I .UJI5I BbIIIOJIHeH115I pa6oT B coorneTCTBHH c ycrnHOBJieHHbIMH 

OCHOBaHH5IMH H HOp\1aMH; ITpOBO.UHTb HHCTPYKTa:>K ITO TeXHHKe 6e30ITaCHOCTH. 

2.2.6. BHOCl1Tb cse.ueHl15I B JIHqHYIO KHH:>KKY BOJIOHTepa H CITeIJ;HaJihHhrH :>KYPHaJI yqern BoJIOHTepoB 0 

BhIIIOJIH5IeMbIX BH.uax .ue5ITeJihHOCTH, o6beMax pa6oT (B qacax), IToow:peHH5IX H .UOITOJIHHTeJibHOH 

ITO.UfOTOBKe .uo6pOBOJihIJ;eB (BOJIOHTepoB), 3aBepeHHhie ITO.UITHChIO OTBeTCTBeHHOro JIHIJ;a, rreqaTbIO 

UMill B coorneTCTBHH c ITPHMepHhL\1 ITepeqHeM BH.UOB .uo6poBOJihqecKoH: (BoJIOHTepcKoif) 

.ue5ITeJihHOCTH (ITpmro:>KeHHe N2 1 ). 
2.2. 7. ITpoBO.U11Th ITPl1 Heo6xo.uHMOCTH cITeU:HaJihHhre o6yqarow:tte ITporpaMMhI, pa3pa6aTbrnaTh 

MeTO.UHqecKHe peKOMeH.uau;ttH .UJI5I BoJIOHTepoB. 

2.3. BoJIOHTep uMeeT npaBo: 
2.3 .1. IToJiyqaTh or UMill HHcpopMau;ttro o u;eJI5IX, 3a.uaqax H co.uep:>KaH11H ocyw:ecTBJI5IeMoif HM 

.uo6poBOJibqecKOH (BOJIOHTepCKOH) ,Ue5ITeJihHOCTH, 

2.3 .2. BHOCHTh ITpe)lJIO:>KeHH5I ITO ocyw:ecTBJieHHIO BOJIOHTepcKoif .ue5ITeJihHOCTH. 

2.3.3. IToJiyqaTh OT UMill HHcpopMaU:HOHHYIO, KOHCYJihTaU:HOHHYIO H MeTO.UHqecKyro ITo.u.uep:>KKY B 

o6beMax H cpopMax, KOTOphre ycrnHaBJmBaIOTC5I UMill. 
2.3. BoJIOHTep o6mau: 
2.3.2. Co6Jiro.uaTh JIOKaJihHhre HOpMaTHBHhre aKThI, BKJiroqa51 ITpaB11Jia BHYTpeHHero Tpy.uosoro 

pacITop5I.UKa UMill. 
2.3.3. KaqecrneHHO 11 B cpoK BbIIIOJIHHTb ITopyqeHHyro pa6oTy. 

2.3 .4. 0TBeTCTBeHHO OTHOCHTC5I K B35IThIM Ha ce65I o65!3aTeJihCTBaM ITO ocyrueCTBJieHHIO BOJIOHTepCKOH 

,Ue5ITeJihHOCTH. 

2.3.5. ITpe.uocrnBJI5ITh Heo6xo.uHMhre .UJI5I BbIIIOJIHeHH5I pa6or .uoKyMeHThI rro 3aITpocy UMill. 
2.3.6. ITpe.uocrnBHTh orqer o ITpo.uenaHHOH pa6oTe Koop.UHHarnpy. 

2.3. 7. y Ba:>KHTeJibHO OTHOCHTC5I K yqaW:HMC5I, pO.UHTeJI5IM (3aKOHHhIM ITpe.ucraBHTeJI5IM) yqaW:HXC5I , 

ITe.uaroraM, corpy.UHHKaM, yqaw:ttMC5I .upyrHx yqe6HbIX 3aBen:eHHH, cJiyrnaTeJI5IM KOHu;eproB, 

ITOCeT11TeJI5IM MepoITpH5ITHH H K .upyrnM JIHIJ;aM. 

2.3.8. Eepe:>KHO OTHOCHTC5I K ttMyw:ecrny UMill. 
2.3.9. He .uaBaTh o6eruaHH5I, peK0MeH.uau:11tt, He ITpHHHMaTh o65!3aTeJihCTBa, He .ueJiaTh 3a5IBJieHH5I, He 

BeCTH ITeperoBophr, He pa3Mew:arh HHcpopMau;Hro OT HMeHH UMill . Bee B3attMo.ueifcTBH5I or HMeHH 

UMill ITpo11cxo.u5IT ITOCJie cornacoBaHH5I c UMill Ha OCHOBaH1111 ITHCbMa OT UMill 11JI11 cornacHo 
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HHcpopMau1rn:, pa3MeW:eHHOtt Ha o¢mi:mUihHOM carrTe UMW cmsmoscow.ru mm rrepei :raHHOtt c 

ocpHUHaJihHOtt rroqn1 U:MW cms@ cmsmoscow.ru. 

2.3.10. YBe.UOMHTh o rrpeKpaw:eHHH BOJIOHTepcKorr .ue5ITeJihHOCTH He MeHee qeM 3a 10 (.uernTh) pa6oq11x 

,UHerr B IIHChMeHHOM BH.Ue Ha a.upec UMW. 
2.3 .11. He pa3rnarnaTb CBe,UeHH5I , HOC5IW:He KOHcpH,UeHUHaJlhHbIH xapaKTep. 

2.3.12. Co6mo.uaTh TeXHHKY 6e3orracHocTH. 

2.3 .13. Docew:aTh crreu11anbHhie o6yqaJOw:He rrporpaMMhI, TpeHHHrn .UJI5I BonoHTepoB. 

3. IIOP51,I(OK BHECEHIDI 3AIIIICEM B JilfqHYIO KHIIJKKY BOJIOHTEPA 

3.1. 11HcpopMaUH5I, o65I3aTeJihHa5I .UJI5I BHeceHH5I B JIHqHyIO KHH)J{KY BoJIOHTepa: 

- .uaTa BbIIIOJIHeHH5I pa6oT, .uaTa HaqaJia H OKOHqaHH5I .ue5ITeJibHOCTH ITO .uaHHOMY EH.UY pa6oT; 

- MeCTO BbIIIOJIHeHH5I pa6oT (perHOH, HaceJieHHbIH rryHKT); 

- rrpH 3aIIOJIHeHHH JIHqHOH KHH)J{KH BOJIOHTepa YKa3bIBaeTC5I BH.U ,Ue5ITeJibHOCTH, BH.U BhIIIOJIHeHHbIX 

pa6oT cornacHo rrpHJIO)KeHHIO 1 K HaCTomueMy I1oJio)J{eHHIO; 

- rrpH 3aIIOJIHeHHH JIHqHOH KHH)J{KH BOJIOHTepa cyMMHPYIOTC5I qacbI, OTpa6oTaHHbie BOJIOHTepoM, H 

OTMeqaJOTC5I B crreUHaJlbHOH rpacpe. 

3.2. Do ycMOTpeHHIO pa60TO,UaTeJUI MOfYT 6bITb BHeceHbI oco6bie OTMeTKH, .UOIIOJIHHTeJihHO 

xapaKTepH3yIOW:He ;:i:e5ITeJibHOCTh BOJIOHTepa. B rr11qHoH: KHH:>KKe BOJIOHTepa MO:>KeT 6bITh YKa3aH 

ypoBeHb, OTpa:>KaIOIUHH Kaqecrno BbIIIOJIHeHHhIX pa6oT (BbICOKHH, cpe;:i:HHH, HH3KHH). Dorne 3aIIHCH 

BH,Ua BbIIIOJIHeHHbIX pa6oT pa6oTO,UaTeJieM TaK:>Ke MO)J{eT 6bITb BHeCeHa 3aIIHCb, OTpa)J{aJOW:a5I 

rroow:peHHe BOJIOHTepa 3a BhICOKOe KaqecTBO BhIIIOJIHeHHbIX pa6oT HJIH HHOH OTJIHqJ1TeJibHhIH xapaKTep 

;:i:e5ITeJihHOCTH. B TaKoM cnyqae cpHKc11py10Tc5I Ha3BaHHe, cepH5I, HOMep, ;:i:aTa BhI.Uaq11 .uoKyMeHTa, 

COOTBeTCTByIOW:a5I qiopMyJIHpOBKa. 
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