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1. 06m;ue IIOJI0'1CCHHH 

1.1. <1>1rnaHCOB0-3KOHOMlfC:IeCKruI crry)l(6a (.narree-<1>3C :mm 6yxrarrTepIDI) fil3JUieTCH 

caMocToueJThHh™ CTPYKTYPHI>W no.npa3,nerreHHeM QMlll (,narree - Yqpe)l(,nemi:e). 

1.2. <l>irnaHCOB0-3KOHOMWieCKruI CJiy)l(6a <PopMHpyeTCH H JIHKBH.n;HpyeTCH npHKa30M 

pyKoBo,nHTeJUI Y qpe)l()l;eHIDI. 

1.3. <1>3C B03rJiaBJUieT PJKOBO,nHTeJTh crry)l(6J>I-fJiaBHbIB 6yxrarrTep, KOTOpbril: 

Ha3HaqaeTCH pJKOBO.n;HTerreM Yqpe)l()l;eHIDI H no.rrmIDieTcSI Henocpe,ncTBeHHo pJKOBO.n;HTeJIIO 

Y qpe)l()l;eHIDI. 

1.4. Pa6oTHHKH <1>1rnaHcoBo-3KOHOMHqecKoli crry)l(61>1 rrp1rnHMruoTcH Ha pa6oTy H 

nepeBo,nucH Ha ,noJI)l(HOCTH B <P1rnaHCOB0-3KOHOMHqecKHe crry)l(61>1 pJKOBO.n;HTerreM 

Y qpe)l()l;eHIDI no npe,ncTaBrremuo rnaBHOro 6yxrarrTepa. 

1.5. <1>1rnaHCOB0-3KOHOMlfC:IeCKruI crry)l(6a B cBoeli ,neHTeJThHOCTH pJKOBo,ncTByeTcH: 

- Y CTaBOM Yqpe)l()l;eHIDI; 

- HaCTOHIIIHM IloJIO)l(eHHeM; 

- 3aKOHo,naTerr1>cTBOM PoccHlicKoli <l>e,nepa.i.um o 6yxrarrTepcKoM yqeTe; 

- HOpMaMH <PHHaHCOBoro H HarroroBoro 3aKOHo,naTerr1>cTBa Pocc:alicKoli <l>e.neprui:HH; 

HOpMaTHBHbTh1H H MeTO,nHqecKHMH )l;OKyMeHTaMH no BonpocaM yqpe)l()l;eHIDI 

6yxrarrTepcKOro yqeTa H COCTaBJieHIDI OT"l!eTHOCTH, X03HMCTBeHHo-<P1rnaHCOBOH ,neHTeJThHOCTH 

Y qpe)l(,neHIDI; 

- IIOJIO)l(eHIDIMH H HHCTpyrru:HHMH no yqpe)l()l;eHIDI 6yxrarrTepcKoro yqeTa, rrpaBHJiaMH ero 

Be,neHIDI; 

- rrpo<P:arreM, crreIIHaJIH3aIJ:Heli H CTpJKTypoii Yqpe)l()l;eHIDI, CTpaTer:aeli n rrepcrreKTHBaMH 

ee pa3BHTHH; 

- noJIO)l(eHHHMH HarroroBoro, cTaTHCTHqecKoro H yrrpaBrreH"l!ecKoro yqeTa; 

- rrpaBHJiaMH ocyIIIeCTBJieHIDI <PopM H rropH,n:Ka <PHHaHCOBblX pacqeToB; 

- ycrrOBIDIMH HaJIOroo6rro)l(eHIDI IOpH,nHqecKHX H <PH3H"tfeCKHX JIHII; 
- IIpaBHJiaMH rrpoBe,neHIDl HHBeHTapH3aIIHH .n;eHe)I(filIX cpe.n;cTB H TOBapHO-MaTepHarrbHblX 

u;eHHOCTeii, pacqeTa c .n:e6HTOpaMH H Kpe,nHTOpaMH, rrpoBe.n:emrn: rrpoBepOK H )l;OKyMeHTaJibHblX 

peBmlili; 

- nopH,nKOM H cpOKaMH COCTaBJieHIDI 6yxrarrTepCKHX 6arraHCOB H OTqeTHOCTH; 

COBpeMeHHbIMH cnpaBO"l!HbIMH H 1rn<PopMaIJ:HOHHbIMH CHCTeMaMH B c<Pepe 

6yxrarrTepcKoro yqeTa H ynpaBrreHIDI <PHHaHCaMH; 

- MeTo,naMH aHaJIH3a <P11HaHCOBo-xo3HifcTBeHHoli ,neuerr1>HOCTH Yqpe)l()l;eHIDI; 

- IIpaBHJiaMH xpaHeHIDl 6yxrarrTepCKHX )l;OKyMeHTOB H 3aIIIHTbl HH<i>OPMaIJ:lrn; 

- OCHOBaMH Tpy.n;oBoro 3aKOHo,naTeJibCTBa PoccHiicKoli <l>e.n:epaIIHH; 

- IlpaBHJiaMH BHJTpeHHero Tpy.n;oBoro pacnopH,nKa, yTBep)l()l;eHHhIMH B Yqpe)l()l;eHHH; 

HHbIMH HOpMaTHBHO-npaBOBbTh1H aKTaMH-, peryJIHPYIOIIIHMH OTHOmeHHSI B 

ycTaHOBJieHHOM c<Pepe. 

2. 3a)J;aqu <l>HHaHCOB0- 3KOHOMHqecKOH cnyac6bl 

2.1. OpraHH3aIJ:IDl 6yxrarrTepcKoro yqern X03HHCTBeHHo-<P1rnaHcoBoli .n;eHTeJThHOCTH 

Yqpe)l()l;eHIDl. 

2.2. IIpe,noTBpaIIIeHHe OTPHIIaTeJII>HbIX pe3yJThTaTOB xo35llicTBeHHOH .n:e.siTeJILHOCTii 

y qpe)l()l;eHHH H BbIHBJiemre BH)'TpHX03HHCTBeHHblX pe3epBOB o6ecneqeHIDl ee <P1rnaHCOBOM 

YCTOli"llHBOCTH. 
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3. <l>yHK~HH <l>uHaHCOB0-3KOHOMUqecKOH CJIY)K6bl 

3 .1. CocrnimeHHe ( ocpopMJieHHe) rrepBHqJI:OIX yqeTHbIX ,[(OK)'MeHTOB. 

3.2. IlpHeM rrepBIPIBbIX yqeTHblX ,[(OK)'MeHTOB 0 cpai<Tax X03.sIHCTBeHHOH )l(H3HH 

3KOHOMlfl'.IeCKOro cyfr:oeKTa. 

3.3. B:ournJiemrn cnyqaeB HapymeHH.sI orneTcTBeHHI>IMH JIHU:aMH rpacpHKa 

.D:OK)'MeHT006opoTa H rrop.sI,n:Ka npe,n:CTaBJieHH.sI B 6yxraJITepCK)'IO cJiy)K6y nepBlfq}lblX yqeTHbIX 

,n:OK)'MeHTOB II HHcpopMHpOBaHHe 06 3TOM PYKOBO,[(HTeJI.sI <D3C. 

3.4. IlposepKa nepBH-riHblX yqeTHblX .D:OK)'MeHTOB B OTHOIIIeHHli cpopMbl, IIOJIHOTbl 

ocpopMJieHH.sI, peKBH3HTOB. 

3 .5. CHcTeMaTH3a.n:IDI nepBlfq}II>IX yqeTHbIX .[(OK)'MeHTOB TeKyin:ero OT'IeTHoro rrepHo,n:a B 

COOTBeTCTBHli c yqeTHOH IIOJIHTHKOH 

3.6. CocTaBJieHJie Ha OCHOBe nepBHq}lblX yqeTHbIX .D:OK)'MeHTOB CBO.D:HblX yqeTHblX 

,[(OK)'MeHTOB. 

3. 7. Ilo,nroTOBKa rrepBlflIHbIX yqeTHbIX .D:OK)'MeHTOB ,[(JI.sI nepe.[(a'Ill B apxHB. 

3.8. 113rOTOBJieHHe KOillill: rrepBlflIHbIX yqeTHbIX .D:OK)'MeHTOB, B TOM 'IllCJie B cJiyqae HX 

H3'b.sITH.sI ynoJIHoMoqeHHbIMH opraHaMH B coorneTCTBHH c 3aKOHO.[(aTeJI:ocTBOM PoccHHCKOH 

<De.n:epan:1111. 

3. 9. 06ecneqeHHe ,[(aHHblMH .D:JI.sI rrpoBe,[(eHIDI HHBeHTapH3an;HH aKTHBOB H 06.s13aTeJ1bCTB 

3KOHOMffqecKoro cy6oeKTa B COOTBeTCTBHH c yqeraoH: IIOJIHTHKOH 3KOHOMHtieCKOro cy6oeKTa. 

3.10. ,[(eHe:>KHoe H3MepeHHe o6oeKTOB 6yxranTepcKoro yqeTa H ocyin:ecTBJieHHe 

COOTBeTCTBYJOII{HX 6yxranTepcKHX 3arr11celi. 

3.1 1. PerHclpan:H.sI .[(aHHI>IX, co.[(ep)KamHXC.sI B nepBHq}IJ>IX yqeTH:OIX .[(OK)'MeHTax, B 

perHcTpax 6yxranTepcKoro yqeTa. 

3.12. 0lpa)KeHHe B 6yxraJITepCKOM yqeTe pe3yJ1bTaTOB nepeon:eHKH o6oeKTOB 

6yxranTepcKoro yqeTa, nepecqeTa B py6JIH Bbipa)KeHHOH B HHOClpaHHOH BamoTe CTOIIMOCTH 

aKTHBOB H o6SI3aTeJibCTB. 

3 .13. CocTaBJieHHe oTqeTHbIX KaJibKYJISID:HH, KaJibKYJI.sIU.HH ce6ecTOHMOCTH rrpO.[(YKU.HH 

(pa6oT, ycJiyr), pacnpe.[(eJieHHe KOCBeHHbIX paCXO,[(OB, Ha'IllCJieHHe aMOpTH3an;HH aKTHBOB B 

COOTBeTCTBHH c yqeTHOH IlOJIHTHKOH 3KOHOMHtiecKoro cy6oeKTa. 

3.14. CorrocTaBJieHHe pe3yn:oTaToB HHBeHTap113an:HH c ,[(aHH:OIMII perHCT})OB 

6yxranTepcKoro yqeTa II COCTaBJieHJie CJIH'IllTeJibHblX Be,[(OMOCTeli. 

4.1. Tpe6osaT:o OT scex CT})YKTYPHI>IX rro.[(pa3,n:eJieHHli Yqpe)K,[(eHH.sI co6mo,n:eHH.sI nop.sI.[(Ka 

ocpopMJieHH.sI orrepan:Hli H rrpe,n:CTaBJieHH.sI B ycTaHOBJieHHbie cpoKH He06XO,[(l!MblX .D:OK)'MeHTOB 

II CBe,n:eHHH. 

4.2. Tpe6osaTb OT pyKoBO.[(HTeJieli CTPYKTYPH:OIX IIO,[(pa3,[(eJiemlli Yqpe)K,[(eHH.sI H 

OT.D:eJibHbIX crren:HaJIHCTOB IlpHIDITH.sI Mep, HarrpaBJieHHbIX Ha IlOBbIIIIeIDie 3cpcpeKTHBHOCTH 

HCITOJ1b30BaHII.sI cpe.[(CTB Yqpe)K,[(emrn, o6ecrreqeHHe coxpa.HHOCTH co6cTBeHHOCTH 

Y qpe)K,[(eHH.sI, o6ecneqeHHe npaBHJibHOli Y qpe)K,[(eHH.sI 6yxranTepcKoro yqeTa H KOHT})OJib. 

4.3. IlpoBep.sITb B CTPYKTYPHI>IX rro.[(pa3.[(eJieH11.s1x Yqpe)KJ(eHHSI co6mo,n:eHHe 

ycTaHOBJieHHoro nop.sI.[(Ka np11eMKH, orrpHXo,n:oBaHH.sI, xpa.HeHH.sI II pacxo,n:oBa.HH.sI ,n:eHe)KHbIX 

cpe,n:CTB, TOBapHo-MaTepHaJibHblX H ,[(pyrHx n:eHHOCTeH. 

4.4. BHOCHTb npe,n:JIO)Kemrn PYKOBo,n:crny Yqpe)K,n:eHH.sI o rrpHBJieqemrn K MaTepHaJII>Holi 11 
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J(HCu;:munrnapHOH OTBeTCTBeHHOCTH J(OJDKHOCTHbIX JIBI( KOMnaHHH no pe3yJThTaTaM 

npoBeJ(eHHbIX rrpoBepOK. 

4.5. He npmmMaTb K HCIIOJIHeHlilO H o<l>opMnemno J(OKYMeHTbI IIO orrepaqIDIM, KOTOpbie 

rrponrnopeqaT 3aKOHOJ(aTeJibCTBY Pocc11licKoli <l>e.ri:epau;im H ycTaHOBJieHHOMY rrop.s!J(Ky 

npHeMKH, xpaHemui: H paCXO):(OBaffiUI ):(eHe:>KHbIX cpe):(CTB, TOBapHO-MaTepHalThHbIX H ):(pyrHX 

u;eHHocTeli, a Ta.IOKe 6e3 cooTBeTCTByrom:ero pacnopIDKemui: PYKOBOJ(HTeIDI Y qpe)l()];emrn. 

4.6. Beem: nepeIIHCKY no BOnpocaM 6yxranTepcKoro yqeTa H OTqeTHOCTH, a Ta.IOKe 

.D:pyrHM BonpocaM, BXO)UIIIUIM B KOMIIeTeHu;HIO <l>HHa.HCOB0-3KOH0Ml{qeCKOH CJiy)l(6bI H He 

Tpe6yrom:HM cornacoBaHIDI c PYKOBO.D:HTeJieM Y qpe)l()];emrn. 

4.7. Ilpe.D:CTaBHTeJThCTBOBaTb B ycTaHOBJieHHoM nop.s!J(Ke OT HMeHH Yqpe)l()];eHHH no 

BOnpocaM, OTHOC~CH K KOMneTeHUHH <l>HHaHCOB0-3KOH0Ml{qeCKOH CJIY)l(6bI, BO 

B3aHMOOTHOmeH.Elj{X c HaJIOrOBbIMH, <l>HHaHCOBbIMH opra.HaMH, opraHaMH rocy.D:apCTBeHHbIX 

BHe6IO):()l(eTHbIX <l>oHJ(OB, 6aHKaMH, Kpe):(HTHbIMH yqpe)l()];eHIDIMH, HHbIMH rocy.D:apcTBeHHbIMH 

opraHH3aqIDIMH, a TaK)l(e ):(pyrHMH KOMIIfilIHj{MH, opraHH3au;IDIMH, yqpe)l()];emrnMH. 

4.8. Ilo cornacoBaHmo c PYKOBO.D:HTeJieM Yqpe)l()];emui: npHBJieKaTb 3KcnepToB 11 

crreuHrumCTOB B o6JiaCTH 6yxranTepcKoro yqeTa ):(lliI KOHCYJThTau;Hli, nO):(rOTOBKH 3aKJII0qeHBii, 

peKOMeHJ(au;Hli FI rrpe):(JIO)l(eim.ii. 

4.9. ~aBaTb YKa3aHHH CTpYKTYPHDIM nO):(pa3.ri:enemrnM Yqpe)l()];eHIDI no BonpocaM, 

OTHOCmD;HMCH K KOMIIeTemnm <l>FIHaHCOB0-3KOHOMHqecKOH CJIY)l(6bI H BbITeKaIOID:HM H3 

<l>)'HKIJ;HH, KOTOpbie nepe~cJieHbI B HaCTOHm:eM IloJIO)l(eHHH. 

4 .10. 3anpamHBaTb OT CTPYKTypHbIX no):(pa3.ri:eneHHli y qpe)l()];emrn MaTepHaJThI H 

HH<l>OpMau;mo, Heo6XO):(HMDJe J(llil ):(eneJThHOCTli <l>HHaHCOB0-3KOHOMHqecKOH CJiy)l(6bI. 

4.11. 06pam:aTbCH FI nonyqaTh OT CTPYKTYPHbIX nO):(pa3J(eneHHli Yqpe)l()];eHIDI, 

rocy.ri:apcTBeHHbIX npe.ri:rrpIDITHli H yqpe)l()];eHHH He06XOJ(HMyJO MeToJ(HqecKyro, rrpaBOByJO H 

KOHCYJThTaf(liOHHYIO noMOID:D B BbillOJIHemm 3aJ(aq, B03JIO)l(eHHbIX Ha <l>HHaHCOB0-

3KOHOMHlfeCKyJO CJIY*6Y. 

4.12. ~aBaTh pa3'bHCHemrn H peKOMeHJ(au;Jm no BOIIpOCaM, BXOJ(HID:HM B KOMITeTeHIUflO 

<l>HHaHCOB0-3KOHOMHqeCKOH CJIY)l(6bI. 

4.13. YqacTBoBaTI> B coBem:aHIDIX Yqpe)l()];emrn, rrpoBOJ(HM.bIX B TOM tmcne no Borrpoca.M, 

OTHeCeHHbIM K KOMneTeHIJ;HH <l>HHaHCOB0-3KOHOMHqeCKOH CJIY)l(6bI. 

4 .14. 3HaKOMHTbCH c npoeKTa.MH pemeIDili PYKOBOJ(CTBa Y qpe)l()];eHIDI, Kacarom:HXCH 

pa60TbI <l>HHaHCOB0-3KOHOMHtieCKOH CJIY)l(6bJ. 

4 .15. BmHpoBaTh J(OKYMeHTbI, p a3pa6aT1>maeM1>1e B Y qpe)l(J(eHIDI, B npe.ri:enax 

KOMneTeHJUill <l>HHaHCOB0-3KOHOMHqecKOH CJIY)l(6bI. 

5. B3aHMo,ZJ;eiicTBHe c ,ZJ;pyruMn CTPYKIYPHLIMD no,ZJ;paJ,ZJ;eJJeHHHMH 

~llil perum3au;im noCTaBJieHHbIX 3aJ(alf H BbillOJIHemrn <l>ym<D;Hli <l>HHaHCOB0-

3KOHOMHqecKM cny)l(6a B3aHMo.ri:elicTByeT co CTPYKTYPHbIMH nO):(pa3):(eJiemrnMH Yqpe)l()];eHHH 

no cne.ri:yrol.IUIM BorrpocaM: 

5 .1. C PYKOBOJ(HTeneM Y qpe)l()];emrn: 

5 .1.1. <l>HHaHCOB0-3KOHOMl{qeCKM CJiy)l(6a npe.ri:cTaBIDieT: rrpoeKTbI pa6oqero ITJiaHa 

ClfeTOB, <l>opM nepBlilfHbIX yqeTHbIX J(OKYMeHTOB, rrpHMeHHeMbIX J(llil oqiopMJieHHH 

X03slliCTBeHHbIX onepau;HH, no KOTOpbIM He npe.zzyCMOTpeHbI THnOBbie <l>opMbI, ¢opMbI 

):(OKYMeHTOB BffYTpeHHeli 6yxranTepCKOH oTqeTHOCTH; )l;OCTOBepHyro HH<l>opMau;HIO 0 

.n;eaTeJThHOCTH Yqpe)l()];eHHH; ,n;aHHbie 06 yqeTe HMym:ecrna, 06IDaTeJI1>CTB H X0 3HHCTBeHHI>IX 

orrepau;Hli, rrocryrrarom:HX OCHOBHbIX cpe.D:CTB, TOBapHO-MaTepHaJThHbIX ueHHOCTeH H J(eHe)l(HbIX 
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cpe.n:cTB Y-qpe)K)J;eHIDI. 

5 .1.2. <l>HHaHCOB0-3KOHOMHqecKa.H crry)K6a rrorryqaeT: IIO.l(IIHCaHHbie rrpHKa3bI, 

pacrropIDKemrn, rrpOTOKOJibI, IIHCbMa H .n:pyrHe .l(OKYMeHTbI, YTBep)K)J;eHHbie HOpMaTHBlil>Ie H 

HHCTpYKTHBHbie .l(OKYMeHTbI, 3a.l(aHIDI H rropyqeHIDI, CBH3aHHbie c ocymecrnrreHHeM 

B03JIO)KeHHDIX Ha EyxrarrTepmo <l>YHI<IJ;Hii. 

5.2. c OT.l(eJIOM Ka.n:poB no BOIIpocaM: 

- rro.n:6opa, o6yqeHHH nepcoHarra .l(JijJ <l>HHaHCOB0-3KOHOMH'IeCKOH cny)K61>1; 

- Tpy.n:oBoii .D:HCUHITJIBHI>I, rrpHMeHeHHH K pa6oTHHKaM Mep rroom:pemrn H B3bICKaHHH, 

rrpHBJieqeHHH K MaTepHaJibHOH OTBeTCTBeHHOCTH; 

- MOTHBauHH H arrecTau:irn rrepcoHarra <l>HHaHCOB0-3KOHOMH"t.J:eCKOH cny)K61>1; 

5 .3. c ITpOH3BO.l(CTBeHHbIMH CTpYKTYPHbIMH rro.n:pa.3.l(eJieHIDIMH y -qpe)K)J;eHHH: 

5 .3 .1. <l>HHaHCOB0-3KOHOMHqecKM cny)K6a ITpe.l(CTaBAAeT: ITpoeKTbl pa6o-qero ITJiaHa 

C'!eTOB, <PopM ITepBHqHbIX yqeTHbIX .l(OKYMeHTOB, ITpHMeH.SieMbIX .l(Jljl o<PopMneHIDI 

X03IDICTBeHHbIX orrepau;Hii, ITO KOTOpbIM He ITpe.n:yCMOTpeHbI TmIOBbie <PopMbI, <PopMbl 

.l(OKYMeHTOB BHyrpeHHeii 6yxrarrTepcKOH OT'leTHOCTH; 3KOHOMH'!eCKHH aHaJIH3 X03IDICTBeHHO­

<PHHaHCOBOH .n:eHTeJIDHOCTH Y-qpe)K)J;eHIDI. 

5.4.2. <l>HHaHCOB0-3KOHOMH'IeCKM cny)K6a ITorryqaeT: .l(aHHbie 0 <PHHaHCOBO-

X03IDICTBeHHOH .n:exTeJibHOCTH Y-qpe)K)J;eHHH H ITO.n:pa.3.n:eneHHii, Ha.l(Jie)Kam:e 3aBepeHHbie KOITHH 

3aKJIIO"t.J:eHHbIX .n:oroBopoB, HHbIX .l(OKYMeHTOB, HH<PopMaD;HOHlil>Ie H cnpaBO"t.J:Hbie MaTepHarrbl. 

6. 0TBCTCTBCHHOCTb 

6.1. CoTpy.l(IIRKH 6yxrarrTepHH Hecyr orneTcTBeHHOCTb 3a Ha.n:ne)Kam:ee H cBoeBpeMeHHoe 

BbillOJIHeHHe <l>YHKUHH, rrpe.n:ycMOTpeHHbIX HaCTOHm:HM IIOJIO)KeHJileM, B rrpe.n:errax 

o6513aHHOCTeli,B03JIO)KeHHbIX Ha HHX .l(OJI)KHOCTHbIMH HHCTpYKIJ;HHMH Ji! Herrocpe.n:cTBeHHbIMH 

pyKoBO.UHTeJijJMH. 

PYKOBO.l(HTeJTh cny)K61>1-f naBH1>lli 6yxrarrTep -~-=-'-· .:::...~;....._..:....-r _ _ _ _ 
l,UC~l- Id 17. 

(IT 0 .l(IIH Cb) ( <t> .Jil.O.) 

"r:E" ~!} c!f7 dO r. 

CornacoBaHO: 

PyKOBO.l(HTeJiboT.n:erraKa.n:poB __ ____,'-""'___,"'------ f1tfi Ult ?1 I! j{) 
f!. .Jil.O.) 

"£ " 129' ;ftt/4. 


